
THE WRITING CENTER 

Chicago 
Citation Guide 

Notes and Bibliography 

Parenthetical/In-Text Citations 
In-text citations are when you use an outside source to support a claim in your essay. They 

guide readers to sources that go into more detail on a topic. It's a quote or paraphrase 
followed by the source information in footnotes. 

Quotes 
A direct quote is when you take the author's exact words from a source. 
You use direct quotes when: 

The author is a high authority and could lend you credibility to your main points 
The author’s words are articulate enough to support your ideas 
You are unable to put an idea into your own words 

Paraphrases 
A paraphrase is when you reword something that someone else said. 
You use paraphrases when: 

You need to simplify the author's words 
You want to explain the main point of a passage 
You want to explain an idea when exact wording isn’t important 

Citing Information with the 
Notes and Bibliography Format 

The Chicago Manual of Style allows for two different citation methods. The first is the Author Date method 
that indicates sources in parenthesis. This guide is on the second method for Chicago formatting, the 

Notes Bibliography method. This method cites information using footnotes at the bottom of the page or 
notes at 

the back of the paper with a bibliography for references.   
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Examples of Footnote Citations 

Footnote inserted 
after the sentence 

When formatting the citation, ensure the font used in the paper aligns with the one used in the paper, 
and that the font size is 10 pt if the rest of your paper is 12pt.  Even if your paper is double spaced, your 
citations need to be single spaced unless your professor requests otherwise. 
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Examples of Footnote Citations 

Once a source has been cited fully once in your paper, Chicago allows for a shortened form of  
the citation to be used throughout the rest of your footnotes. 

Note that Ibid. is no longer utilized in the Chicago Manual of Style 17th edition 

Formatting Notes and Bibliography 
Sources 

Books 
The following is the standard format for Books: 

Footnote First Name Last Name, Title of Book (Place of Publication: Publisher, Year of Publication), 
Page Number. 

Bibliography Last Name, First Name. Title of Book. Place of Publication: Publisher, Year of Publication. 

Periodicals 
The following is the standard format for Journal Articles: 

Footnote First Name Last Name, “Title of Article,” Journal Title Volume, Issue Number 
(Year of Publication): Page Number. 

Bibliography Last Name, First Name. “Title of Article.” Title of Journal Volume, Issue Number 
(Year of Publication): Page Range. 

Electronic Sources 
The following is the standard format for Webpages: 

Footnote First Name Last Name,“Title of Web Page,” Name of Website, Publishing Organization, 
publication or revision date if available, access date if no other date is available, URL. 

Bibliography Last Name, First Name.“Title of Web Page.” Name of Website. Publishing Organization, 
publication or revision date if available. Access date if no other date is available, URL. 
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Abstract Page Format 
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